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Thank you for  expressing an interest  in
joining us here at  Merchant Taylors ’
Prep.

MTP is  a  warm and welcoming boys 3-11
prep school  in  Moor Park,
Rickmansworth.  We are a  school
committed to maintaining a strong
academic tradit ion whi lst  preserving a
balance between the academic,
spir i tual ,  emotional  and physical  needs
of  our pupi ls .  We seek to develop the
boys’  character  through promoting
values and disposit ions,  h igh qual i ty
teaching and an extensive range of
extra-curr icular  act iv i t ies .

Since jo ining the Merchant Taylors ’
fami ly  of  schools  in  2015 we have been
col laborat ing with the senior  school  to
create,  for  the f i rst  t ime in  Northwood,  a
‘ through school ’  experience for  boys
from 3 to 18.  This  has been a very
excit ing development conceived with
the aim of  creat ing a cohesive and
seamless curr iculum and making the
process of  transfer  from the prep school
to the senior  school  s impler .

The admissions system for  our pupi ls  to
Merchant Taylors ’  School  is  based on
on-going assessment at  school  and not
dependent on one external  examinat ion
( i .e .  11+ or  13+) .  This  has freed
signif icant  t ime in our curr iculum,  which
we have been devot ing to ‘ intel lectual
curiosity ’  and the development of  h igher
order thinking ski l ls .

Pr ior  to 2015,  we were known as
Northwood Prep,  with a  very successful
history s ince 1910,  when the school  was
founded by Francis  Terry.  Throughout
more recent  developments ,  Francis
Terry 's  or iginal  v is ion of  the school  has
been maintained.  A Christ ian,  car ing
environment has been establ ished
where each pupi l  is  valued as an
indiv idual  and given a ful l  range of
opportunit ies ,  and al l  concerned -
pupi ls ,  staff  and governors -  str ive for
excel lence.

Mr Miles Chester
Head

Welcome from the Head



The School
Merchant Taylors '  Prep,  or iginal ly
founded in 1910 as Northwood Prep by
Francis  Terry ,  has a  long history of
excel lence in  educat ion.  The school
moved to i ts  current  s i te  at  Moor Farm
in 1982,  where i t  has s ince f lour ished.  In
2015,  the school  became Merchant
Taylors '  Prep,  a l igning with the broader
Merchant Taylors '  educat ional  fami ly .

We provide an exceptional  academic
experience within a  select ive sett ing,
designed to chal lenge and inspire our
pupi ls .  Admission is  competit ive at  each
entry point ,  3+,  4+,  and 7+,  ensuring we
admit  boys who wi l l  thr ive in  our
support ive,  dynamic,  and intel lectual ly
st imulat ing enviroment.  Our broad and
balanced curr iculum is  ta i lored to meet
the needs of  each indiv idual ,  foster ing
intel lectual  cur iosity  and a love of
learning.

History

Set on a beaut i ful  15-acre s i te ,  the
school  combines Grade I I  l isted farm
bui ldings with modern faci l i t ies  such as
the Pre-Prep and Sports  Hal l .  This
unique sett ing provides a  st imulat ing
environment where pupi ls  can learn,
grow,  and thr ive.  The grounds are r ich
in history.  They are the s i te  of  Cardinal
Wolsey’s  home the Manor of  the More,
later  owned by Henry VI I I  and l ived in  by
Catherine of  Aragon,  the s i te  of  the
Treaty of  the More in  1525.  This  her i tage
is  an integral  part  of  the school ’s
character ,  providing a sense of
cont inuity  and inspirat ion.

Academic Excellence

Through a combinat ion of  excel lent
teaching and strong pastoral  care,  we
aim to develop wel l-rounded,  conf ident
learners.  Our pupi ls  consistent ly  achieve
excel lent  results  and make successful
transit ions to senior  school ,  with the
major i ty  progressing to Merchant
Taylors '  Senior  School .  Many boys are
also awarded scholarships for  their
academic achievements and ta lents  in
sports ,  music ,  and the performing arts .  



The successful  candidate wi l l  provide
tai lored support  for  pupi ls  in  Years 3
and 4 who require provis ion beyond that
which is  rout inely  avai lable in
classrooms,  including those with or
working towards an EHCP.  Working
closely  with the Head of  Learning
Support ,  you wi l l  help plan and del iver
targeted intervent ions—both in  and out
of  the classroom—to ensure pupi ls  make
strong academic,  social  and emotional
progress.  

A ski l led and support ive Learning
Support  Assistant  is  required to jo in our
excel lent  Year 3 and Year 4 team. This  is
a permanent posit ion,  start ing in
September 2026,  and offers  an excit ing
opportunity  to work within a  forward-
thinking department dedicated to
helping every chi ld achieve their  ful l
potent ia l .  The successful  candidate wi l l
work closely  with class teachers ,  the
Learning Support  Department and
indiv idual  pupi ls  to del iver  high-qual i ty ,
ta i lored support  that  nurtures
conf idence,  independence and
academic progress.

Interviews to be held w/c 27
Apri l  2026

Years 3 & 4 Learning Support Assistant 

Closing date for  appl icat ions:  
23 Apri l  2026,  8AM

We welcome appl icat ions from
experienced pract i t ioners as wel l  as
enthusiast ic  apprent ices who are keen
to develop their  sk i l ls  and gain hands-on
experience in  a  highly  support ive school
environment.  Comprehensive guidance
and professional  development
opportunit ies  wi l l  be provided to ensure
the successful  candidate can thr ive and
grow within their  role .

You wi l l  p lay an important  role in
ident i fy ing indiv idual  support  needs,
monitor ing progress,  and adapting
provis ion to respond to pupi ls ’  evolv ing
requirements.  F lexibi l i ty ,  in i t iat ive and a
responsive approach wi l l  be essent ia l  in
ensuring every chi ld receives the
support  they need to thr ive.



Years 3 & 4 Learning Support Assistant
- Job Description 
Line Management:  Report ing to:  Head of  Learning Support  

Key Responsibilities:

Provide special ist  support  for  pupi ls  with SEND (Special  Educat ion Needs and
Disabi l i t ies ,  including pupi ls  with an EHCP) and EAL (Engl ish as an Addit ional
Language)  needs in  dif ferent  curr iculum contexts  

Run (and develop)  act iv i t ies  or  short  programmes to support  the needs of  ident i f ied
groups of  chi ldren

Specialist Pupil Support

Support  indiv iduals  or  groups of  pupi ls  with SEND both in-class and outs ide the
classroom

Fol low up programmes del ivered by Intervent ion Teachers ,  therapists  or  HoLS

Keep accurate records of  support  and progress,  shar ing updates with staff  as
needed

Planning, Monitoring and Administration

Contr ibute to Assess-Plan-Do-Review cycles ,  including sett ing and reviewing
targets

Refer  pupi ls  for  monitor ing,  assessment or  a l ternat ive support  i f  required

Liaise with Head of  Learning Support  regular ly

Col laborate with col leagues to ensure pupi ls  have accessible learning environments
and resources

Support  transit ions between Y2 -> Y3 /  Y4 -> Y5 

Assist  in  support ing pupi ls  with EHCPs and contr ibute to annual  reviews when
required
Assist  in  the educat ional  and social  development of  pupi ls  under the direct ion and
guidance of  the Headteacher and Head of  Learning Support   

Maintain c lear  and consistent  communicat ion with teachers about SEN pupi ls ’  needs 

Help ensure pupi ls  have appropriate support  and accessible learning environments 

Maintain pupi l  records and documentat ion relat ing to Y3/4 LSA role

Regular ly  review pupi l  progress  
Provide written or  verbal  feedback when requested

Working with Staff and External Professionals

Attend meetings related to pupi ls  or  teaching and learning,  where possible

Work with professionals  such as SaLT,  or  OT to ensure cont inuity  of  strategies

Assist  in  adapting resources to meet pupi l  needs

Support  a  posit ive,  inclusive learning environment



Undertake regular  professional  development to keep informed of  best  pract ice and
innovat ion in  your area of  special ism

Support  the a ims and ethos of  the school   

Attend meetings,  reviews and INSET days where requested  

Professional Development and Conduct

Provide half-termly updates for  teachers and weekly  updates for  HoLS for  pupi ls
with Fact  Sheets or  APDRs

Coordination tasks  

As appropriate,  set  indiv idual  pupi l  targets  in  discussion with staff  in  l ine with
curr iculum and aims/ways of  working  

Undertake professional  dut ies that  may be reasonably assigned by the Headteacher

Be proact ive in  matters  relat ing to health and safety  

Create and maintain records of  pupi l  progress.  Share these with other staff  involved
in del iver ing pupi l  support  and col late these central ly  on appropriate systems

Maintain oversight  of  pupi l  progress of  SEND pupi ls  and share concerns promptly
with relevant  staff

Keep up to date with the latest  strategies for  support  and disseminate f indings to
relevant  staff  as  appropriate



Essential Desirable
Method of

Assessment

Qualifications

English and Maths GCSE
at a minimum of Grade
4/5 or equivalent
Resident in England for
the last 3 years (for those
wishing to pursue the
apprenticeship route)

Level 3 Teaching Assistant
qualification 
Have training in aspects of
SEN, i.e. ADHD, Dyslexia,
Autism, DCD, SaLT etc
First Aid certification

Applicant’s
Certificates

Experience

Experience delivering
provision for
individuals/small groups
Experience of supporting
pupils with SEND

Experience and knowledge
of Y3/4 pupils 
Experience working with
pupils with EAL
Experience of sensory
provision

Application
Form
Interview
Professional
References

Safeguarding

Strong commitment to
safeguarding and child
protection, including
knowledge of child
protection policies and
procedures.

Experience of using digital
safeguarding/recording
systems (e.g., CPOMS)

Years 3 & 4 Learning Support Assistant -
Person Specification 



The following set of skills, knowledge and personal competencies and qualities are essential to the
role and will be assessed throughout the application process to select the successful candidate. 

Skills

Hardworking, organised, reliable 
Strong team player with the ability to build positive relationships 
Ability to multi-task and prioritise effectively 
Good communication skills (spoken and written) 
Good sense of humour and resilience  
Confidence using IT for communication and record keeping 

Knowledge Willingness to develop knowledge and understanding of SpLD and SEND

Personal
Competencies
and Qualities

Motivation to work with children and young people  
Positive, nurturing and approachable manner 
Integrity, respect and credibility in all interactions 
Flexibility to adapt to the needs of a busy school setting 

Years 3 & 4 Learning Support Assistant -
Person Specification 



The Learning Support  Department at
Merchant Taylors ’  Prep provides a
dynamic,  nurtur ing,  and highly
responsive environment where pupi ls  of
al l  ages receive the ta i lored guidance
they need to thr ive.  Working closely
with chi ldren,  teachers ,  and fami l ies ,  the
department ensures that  every learner ,
whether they require short-term
reinforcement or  ongoing special ist
support ,  can access the curr iculum with
conf idence.  Based central ly  within the
school ,  the Learning Support  team
offers  seamless,  wel l-coordinated
provis ion throughout each stage of  a
pupi l ’s  journey,  helping to bui ld strong
foundat ions for  academic progress,
emotional  wel lbeing,  and personal
growth.

Learning Support Department 

The Learning Support Department
Why Join Merchant Taylors' Prep?

At Merchant Taylors ’  Prep,  we bel ieve
that  Key Stage One is  a  cr i t ical  t ime for
explorat ion,  creat iv i ty ,  and the
development of  key ski l ls  that  set  the
foundat ion for  l i fe long learning.  Joining
our Pre-Prep team means becoming part
of  a  car ing,  support ive environment
where every day is  an opportunity  to
make a last ing impact  on a chi ld 's
educat ion and personal  development.

With a  focus on excel lence in  teaching,
compassion in  care,  and the opportunity
for  every chi ld to succeed,  our Pre-Prep
offers  a  ful f i l l ing and rewarding
environment for  both chi ldren and staff .
I f  you are passionate about foster ing
young minds and creat ing an
environment where chi ldren can thr ive,
we would love to hear from you.



Benefits
Professional Development Opportunities 

Your wel lbeing is  a  pr ior i ty ,  with access
to on-site  School  Nurse,  and counsel l ing
services/Employee Assistance Program
(EAP) .  We also offer  free access to our
extensive le isure and sport ing faci l i t ies ,
including a gym,  swimming pool ,  and
parkland.

Health & Wellbeing

Enjoy longer hol idays than the
maintained sector ,  a long with free lunch
and refreshments during term t ime.  Fee
concessions are avai lable for  the
chi ldren of  members of  our teaching
departments subject  to entry
requirements.  Addit ional  l i festy le  perks
include cycle schemes,  parking,  and
discounts.

Work-Life Balance & Family Benefits

The School  offers  membership to a
Def ined Contr ibut ion (DC) pension
scheme through the Aviva Pension Trust
for  Independent Schools  (APTIS) .
Addit ional  f inancial  support  for  scheme
members includes l i fe  assurance,
offer ing four t imes your salary in  the
event of  death,  and income protect ion
for  long-term i l lness or  in jury.

Generous Pension & Financial Support

The School  offers  an extensive induct ion
programme for  a l l  new staff  and
encourages ongoing development
through generous INSET provis ion.
Funding for  essent ia l  tra ining and
career progression is  provided to help
you excel  in  your role .



Applications

Interviews to be held w/c 27 Apri l  2026

Suitable candidates may be interviewed before the closing date and Merchant Taylors ’
Prep  reserves the r ight  to withdraw the posit ion i f  an ear ly  appointment is  made.
Appl icants  are therefore encouraged to apply ear ly .

Mr Miles Chester ,
Merchant Taylors ’  Prep 
Moor Farm 
Sandy Lodge Road 
Rickmansworth 
Hertfordshire
WD3 1LW

Please apply by downloading our appl icat ion form from the school ’s  website
www.mtpn.org.uk and either  emai l  to  recruitment@mtpn.org.uk  or  send by post  to:

Merchant Taylors ’  School  is  an equal  opportunit ies  employer and committed to safeguarding and promoting
the welfare of  chi ldren.  This  role wi l l  br ing you into contact  with chi ldren,  you are expected to share this
commitment.  This  post  is  exempt from the Rehabi l i tat ion of  Offenders Act  1974.  Appl icants  wi l l  be required
to undergo chi ld protect ion screening appropriate to the post ,  including checks with past  employers ,  onl ine
checks and the Disclosure and Barr ing Service (DBS) .

Closing date for  appl icat ions:  8AM, 23 Apri l  2026

Merchant Taylors ’  School  is  an equal  opportunit ies  employer and committed to
safeguarding and promoting the welfare of  chi ldren.  As this  role wi l l  br ing you into
contact  with chi ldren you are expected to share this  commitment.  This  post  is  exempt
from the Rehabi l i tat ion of  Offenders Act  1974.  Appl icants  wi l l  be required to undergo
chi ld protect ion screening appropriate to the post ,  including checks with past
employers and the Disclosure and Barr ing Service (DBS) .

http://www.mtpn.org.uk/
mailto:recruitment@mtpn.org.uk


w w w . m t p n . o r g . u k

T e l :  0 1 9 2 3  8 2 5 6 4 8

E m a i l :  o f f i c e @ m t p n . o r g . u k

How we use your information
We wi l l  use the information which you provided,  and which we col lect  from other sources (such as from
references and from the Disclosure and Barr ing Service)  for  the fol lowing purposes:  to assess your suitabi l i ty
for  the role for  which you have appl ied,  to asses s  your suitabi l i ty  to work with chi ldren and to enable us to
comply with our legal  obl igat ions ( including safeguarding and promoting the welfare of  chi ldren ) .
Further information on how the School  uses personal  data is  set  out  in  the School ’s  Transparency Not ice,
which can be found on the Pol ic ies page of  the School  Website
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